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Casey Lindblad, Association Manager 
5849 Harbour View Blvd. #200 

        Suffolk, VA 23435 
757-337-8479 Fax: 757-484-3217                  
clindblad@unitedpropertyassociates.com 

 
APPLICATION FOR ALTERATIONS, EXTERIOR MODIFICATIONS, 

INSTALLATIONS, OR NEW CONSTRUCTION 
 
Please complete the items listed below and include this form with plans submitted for preliminary 
review.  Note:  (1) Replacing roof shingles is still considered and ‘alteration’, even though the same 
style and color of shingles are used. 
 
DATE _____________________________ 
 
NAME OF PROPERTY OWNER ___________________________________________________ 
 
LOCATION OF PROPERTY ___________________________________________________ 
 
PHONE NUMBER OF OWNER ___________________________________________________ 
 
CONTRACTOR & MAILING ADDRESS ___________________________________________ 
 ___________________________________________ 
 ___________________________________________ 
 
ANTICIPATED CONSTRUCTION ___________________________________________ 
 
START DATE & FINISH DATE ___________________________________________ 
 
BRIEF DESCRIPTION OF PROJECT ___________________________________________ 
 ___________________________________________ 

 
ITEMS TO BE SUBMITTED FOR REVIEW: 
 

1.) Site Plan Showing Areas of Improvement and Dimension Specifications, as Well as Plans and 
Specifications for Improvement Projects. 

2.) Color Palates of all Requested Changes and Narrative of Final Color Spectrum for Entire House Area. 
3.) Specific Types of Materials to Be Used, to Include Wood and Stain Types and Other Constructions 

Materials to Be Used. 
4.) Elevation Plan of Excavation or Change in Grading (if Applicable). 
5.) Illustration of Any New Replacement Components Such as Windows, Doors, ETC. 
6.) Description of Changes in Exterior Lighting. 
7.) Description of Plantings or Landscape to be Removed, Added or Altered. 
8.) Copy of Building Permit When Obtained (if Applicable) or Other Special Permits Where Necessary. 
9.) All Other Materials Relevant to the Requested Improvement. 
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Final approval will be based upon information supplied in or with the application.  This approval is 
limited to design criteria established by the Architectural Review Board of the Association and should 
not be interpreted as approval of any variation from restrictions or conditions imposed on the property 
owner by contract, other provisions of the recorded covenants, or any regulations or requirements of 
the local building inspector’s office. 
 

I understand that I MUST wait for receipt of your written approval of this application 
before beginning the foregoing alteration and that approval of such alteration by the 
Architectural Review Board does not release us of our obligations to ensure that such 
alteration is in compliance with all local, state or federal ordinances. 
 
ALL EXTERIOR ALTERATIONS MUST BE COMPLETED WITHIN 90 DAYS FROM THE DATE OF THE 
APPROVAL LETTER. REAPPLICATION IS REQUIRED IF PROJECT APPROVED IS NOT COMPLETED WITHIN 
90 DAYS FROM THE DATE OF THE APPROVAL LETTER. 
 
ALTERATION: ______________________________  ADDRESS: __________________________ 
 
 
__________________________________________  ___________________________________ 
Signature       Date 
 

ARCHITECTURAL REVIEW BOARD/BOARD OF DIRECTORS ACTION 
 
__________       Approved as submitted 
 
__________       Approved with the attached stipulations 
 
__________       Disapproved 
 
 
By: 
 
_________________________ __________________________ ________________________ 
Printed Name/Title                       Signature                              Date 
 
 
 
 _________     Reviewed and accepted by Board  
 
 
_________________________ __________________________ ________________________ 
Printed Name/Title                       Signature                              Date 
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